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How   to   Register   to   Offer   Space   in   the  
Automated   Advanced   Acquisi�on   Program   (AAAP) 

 
 
Go   to   the   AAAP   Homepage   (http://aaap.gsa.gov).   Click   ‘Registration’   in   the   top   right   side   of   the   page.

 

 



Page   2 

 
Complete   Offeror   Registration   Page. 

 
Note:   Required   fields   are   marked   with   a   red   asterisk   ( * ). 
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Select   your   States   of   Interest   by   clicking   the   state   names   and   clicking   the   right-facing   arrow   and   accept   the    Online 
Terms   and   Conditions .   Click   ‘Register’   to   finish   registration   or   Reset   to   start   over. 

 
Note:   Your   ‘states   of   interest’   will   determine   which   AAAP   RLP   documents   are   available   for   you   to   select   when   you   begin   the   offer   process,   under   the   Building 
Informa�on   Page. 
 
Once   registered,   you   will   receive   an   email   from    AAAP.Manager@gsa.gov    with   your   user   id   and   temporary   password.    
Note:   Your   user   name   is   in   the   form   of   your   email   address   and   passwords   are   case   sensitive. 
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Login   Step   1:   After   entering   your   user   id   and   temporary   password,   click   ‘Login’.   A   verification   code   will   automatically 
be   emailed   to   the   user   id   email   address. 
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Login   Step   2:   Enter   the   emailed   verification   code   into   the   AAAP   Login   Second   Level   Authentication   Page   and   click 
‘Next’. 

 
 
Upon   successfully   logging   in   the   first   time,   users   will   be   asked   to   set   a   new   password   for   Login   Step   1.     
Note:   Login   Step   2   will   always   generate   a   unique   verifica�on   code   that   will   be   emailed   to   your   user   id   account. 
 
If   users   forget   the   password,   please   click   the   ‘Forgot   Password’   link   on   the   Homepage   to   reset   your   password. 
Additional   help   can   be   requested   by   emailing   AAAP.Manager@gsa.gov. 

 


